How to access and browse the Public Folders
Example: How to view the Circular Letters
1. Once connected to Internet, open your Web Browser software (i.e. Internet Explorer) 
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       ◄Double Click
2. Login to your IAAF World Network mailbox using Web Browser (I.e. Internet Explorer). The following screen will appear:
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(continued…)

3. Click on the Folders option
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         ◄Click
List of available folders will be displayed
[image: image3.png]itlook Web Access - Microsoft Internet Explorer B

Tools

Help

8=}
|

“Back v = - @ [] 4| Qsearch (ilFavorites Media 3| B~ S

Address [€) https: //miBowa.mis.com/exchange/

-] @co |urks”

EGutiook
Web Access.
Folders
Shortcuts
8 @ WN Tutorial Example
@ Calendar
© Contacts
@ Deleted Items
B Drafts
 Inbox
@ Joumal
2 Nates
B Outbex
B Sent Items
D Tasks
& @ Public Folders
BB aaF

B B Circulars-Circulaires
@ 2002
B 3003
st 2003480
B Frangais-2003
@ 2004
P File Sharing

B annual Report-Rapport Annuel

bl e o

LEEEELEEEEREEEEEEEREESEE

Help

0 General Secretary M/46/03 - Compet :
0 General Secretary M/45/03 - Road Races 2004 Fri 1/9/2004 6:11 P 53 KB
0 General Secretary M/d4/03 - Annual Report 2003 Tue 12/16/2003 6:119 KB
0 General Secretary M/41/03 - IAAF Extranet - Lav Sat 12/13/2003 4:3¢ 1 MB
0 General Secretary M/43/03 - Olympic Games 200+ Tue 12/0/2003 6:0947 KB
0 General Secretary M/42/03 - Athletes' Represent Tue 12/0/2003 6:0934 KB
0 General Secretary M/40/03 - Grosseto 2004 - Invi Thu 12/4/2003 5:59 158 K.
0 General Secretary M/39/03 - Naumburg 2004 - I Thu 12/4/2003 5:59 130 K.
0 General Secretary M/38/03 - Brussels 2004 - Invi Thu 12/4/2003 5:58 154 K.
0 General Secretary M/37/03 - Budapest 2004 - Ad: Thu 12/4/2003 5:5756 KB
0 General Secretary M/35/03 - Candidatures - WAS Wed 12/3/2003 11::20 KB
0 General Secretary M/34/03 - Information and Dec Tue 12/2/2003 4:5346 KB
0 General Secretary M/33/03 - IAAF Constitution a Fri 11/7/2003 3:40 122 KB
0 General Secretary M/32/03 - Budapest 2004 - Inv Wed 10/8/2003 12:¢58 KB
0 General Secretary M/31/03 - 44th IAAF Congres: Thu 9/25/2003 4:0443 KB
0 General Secretary M/28/03 - Athletes' Commissic Wed 9/10/2003 12:27 KB
0 General Secretary M/27/03 - Publications July 200 Wed 9/10/2003 12:27 KB
0 General Secretary M/26/03 - Amendment Rule 55 Wed 9/10/2003 12:¢73 KB
0 General Secretary M/30/03 - Information and D Fri 9/5/2003 2:56 P 19 KB
0 General Secretary M/29/03 - Information and Det Fri 9/5/2003 2:55 P 29 KB_ |
0 General Secretary M/25/03 - EPO Definition  Thu 7/3/2003 6:21123 KB
0 General Secretary M/24/03 - Therapeutic Use Ex: Thu 7/3/2003 6:21166 KB

[ https:/fmisowa, mig. com/public/LAAF/Circulars-Circulaires/2003/English-2003/M_xFBFF_30_xFaFF_03
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             ◄Here 
4. Expand the Public Folders by clicking on the + symbol
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             ◄Expand
5. Under Public Folders, expand IAAF folder 
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         ◄Expand
6. Expand Circulars folder
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                                     ◄Expand
7. Expand 2003 folder
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        ◄Expand
8. Select i.e. ‘In English’ folder
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                    ◄Expand
This will display the list of all the Circular letters of the year 2003 in English language
[image: image9.png]2 Microsoft
e Ed

itiook Web Access - Microsoft Internet Explorer

=10|x|

iew Favorites Tools Help
“Back v = - @ [2] 4} | QSearch (ilFavorites PMedia 3| B~ S
Address [€] https://miBowa.mi8.com/exchange -] @co |urks”

) New = ‘m Reply €% Reply to all 48 Fnrward‘ A x 9 ‘ ‘yxew Messages
|@ Piease use the Options shorteut to set your current local time zone.
Shortcuts ‘There are 10 items to show in this view.
B 3 WN Tutorial Exar,
@ Calendar
© Contacts
@ Deleted Items
B Drafts
B Inbox
@ Joumal
2 Nates
< Outbox
B ent Items
D Tasks
B Public Flders





               Here►
9. Open the Circular of your interest
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Double Click►
A window like this will appear: 
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10. Right click the ‘.pdf’ filename attached and select ‘Save Target As…’
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Right Click►
      Select ►
11. Select the location on your computer where you wish to save the document:
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     ◄Select Location
       Click►
12. Click Save

Once the download of the document completes the following window will appear:
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     Click►
13. If you would like to open the document right away, click Open and document will open in Adobe Acrobat Reader
Please note: In order to read ‘.pdf’ file type, you will need a special software - Adobe Acrobat Reader.

Adobe Acrobat Reader is free software and can be obtained on the Adobe’s Internet Site (www.adobe.com).

